
Complete mission
Validate flight

hours on aircraft
log and other
forms agree

A1, A2, A4, A5,
A7 Mission Yes

N
o

A3 Mission
CD

A6 Mission
AFROTC

N
o

Yes

Yes

Complete
CAPF108 using

AF Rates per
CAPR173-3 for

aircraft
Add lines for

vehicle or other
expenses

Attach original
receipts for fuel/oil

and other
reimbursable

expenses

Complete
CAPF108 using

AF Rates per
CAPR173-3 for

aircraft
Add line for vehicle
expense if claimed

Compute “Admin”
costs and enter in
column J (15% of

sum of aircraft cost
and fuel/oil)

Complete
CAPF108 using

AF Rates per
CAPR173-3 for

aircraft

Attach CAPF84
with pilots
signature

Enter ferry flight
time on separate
line with aircraft

cost in column K,
do not enter data
in column F or G

Attach AFROTC
form showing

cadet name and
flight info

B15 Mission
Cadet

Orientation

N
o

N
o

B14 Mission
Specific MOU

No

Yes

Yes

Complete CAPF7
and/or 7T using
AF Rates per

CAPR173-3 for
aircraft

Follow specific
procedures set

forth by NYW POC

Follow specific
procedures briefed

prior to mission

Mail package to
Lt Col Bill Hughes
4667 Boynton Rd.

Walworth, NY 14568

Sum of front seat
rides on a given
form plus ferry

time must equal
total time for

powered flights

Complete NYWF80 for
any member out of
pocket expenses

New York Wing CAP - Reimbursement Process

Note: Aircraft hours
reported via NYWF6
and subsequently to

National HQ are
used to validate

hours reported on
CAPF84, 104,108, 7

or 7T
This auditing
process will

discover disparities
which must be

resolved and delay
the reimbursement

process

Basic Rules for all CAPF108's

ALL CAPF108's are made payable to:
HQ NYW CAP

817 Stewart Ave (Rear)
Garden City, NY 11530

One mission number per CAPF108
One line item per Aircraft ID/Vehicle License
per date with the exception of AFROTC ferry

flight time as above

Member reimbursement is via NYWF80



CAP Cadet
Orientation Flight

Conducted

CAPF7 and/or 7T
completed per

CAPP 52-7

NYWF6 completed
at end of month
showing sum of

B15 hours

Group payment to
NYW includes
payment for all

B15 hours at NYW
rate for B15 hours

CAPF7 and/or 7T
mailed to Lt Col
Bill Hughes per
Reimbursement

Process

New York Wing CAP - Cadet Orientation Financial Flow

CAPF7 and/or 7T
approved by NYW/
LO and forwarded

to National HQ

NYW receives
reimbursement for

eligible cadet
flights based on

AF rates

NYW reimbursement to
Groups at NYW rate for B15

hours less a prorated
reduction for any flights not

reimbursed by National


